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Meetings

Join a meeting

From the Today tab you can see and join meetings that you have scheduled or been invited to. You

can also instantly start new meetings. Scheduled meetings light up
green ten minutes before they are
[ sterLeaf - o X due to start. Click the Join button

Switch to other tabs to join the meeting

at a ny tl me: Today Start new YOUI’ day :cmle,BIr!c monthly call
meeting s:;r:eda(lr 3r:oo —14:00)

Shortcut to your * Acme, Inc monthly call diasasiarc

X Harri Baier gk Cinct
favorite contacts Favorites Started (13:00 - 14:00)

112 Join with 456 322 9876 i ' [ i
Showe all 1t 1 o HE o etingID 522 =T You can also click Join with
0 meeting ID to type in a meeting
and group chats Daily standup D
Stephanus Huggins

Schedule and view @ Started (13:30 - 15:00)

. - 435 765 9876 . ces in wi
meetings AEELTE Jo-n <=+ Join with

9 °:"  meeting ID

View your call % Project review o
history T 14:00 - 15:00

Find the meeting ID in a StarLeaf
invite, scheduled calendar event,
or from the meeting organizer

Set Do not disturb
to stop receiving
notifications from
StarLeaf

Start new meeting

Instantly start a meeting and
invite participants with a link or

email
Access Audio and video settings, change Customize the Today tab
your profile picture, and Invite a friend to with your own wallpaper Start new
StarlLeaf @ mecting

For more help with any StarLeaf product, go to: support.starleaf.com
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Chats and calling

Search for a contact
by typing their name in
the Search or dial box

A starLeaf

E | Search or dial

Matt Jansen 30/04/1
You: Hi Matt, please can you send me the

Favorites

Emma Poole
You made a call

Product Team
hard Cory created the group

:@ John Harvey
|- § Mis: cal

Ciara O'Leary

Account

Share any file with a
contact or group

& Richard Cory 30/04/1
I made a c

Create a new chat, group,
or meeting

|l © 8

New chat

New group

New meeting

Join public group

Invite to StarLeaf

Belfort 02/01/2020
You made a call

Event Planning 14/08/2019
John Harvey: (Image) Venue for day 1

Add a contactto  Make avideo View the

your Favorites or voice call  contact’s
info
= X
Matt Jansen wlo &1 6

Last seen 19/03/2020
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Start of your history with Matt Jansen

19/03/2020

You made a video call - 55 seconds  14:03

30/04/2020

Hi Matt, please can you send me the slides for the marketing sync later? Thanks
11:53 &~

[[|J | Type a message |

Type and send a message with Enter.
Use Shift + Enter to enter a new line

This Quick Start is for Windows only. StarLeaf is also available on macOS, Android, and i0OS

Schedule a meeting

Click Schedule from the the Meetings
tab:  gew

Upcoming Schedule Re

Today =

Release Status Review
14:00-14:30

You are directed to the StarLeaf Portal
where all meeting management takes
place

Meeting controls
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Participants ",“’,“E SliEre iy Layout AV settings More
participants screen

e Participants: see and remove

participants in your meeting

¢ Invite participants: add a contact or

room system to the meeting

e Share my screen: share content to

the meeting

e Layout: change how the video

windows appear in the meeting

e AV settings: configure your camera,

microphone, and speakers

e More: access additional controls such

as recording and a keypad

Copyright © StarLeaf October2020



